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TO 

MEMORANDUM CIRCULAR NO . .....:.1 ...... Q __ 
Series of 2015 

ALL CONCERNED 

Subject: Guidelines in the Deployment and Employment of Filipino Foreign 
Construction Workers (FCW} under the Foreign Construction Workers 
Acceptance Program (FCWAP, 1 April 2015 to 31 March 2021) of Japan 

In view of the recent implementation of the Foreign Construction Worker 
Acceptance Program (FCWAP) of Japan, the following guidelines are hereby adopted in the 
deployment and employment of Filipino Foreign Construction Workers (FCW) in Japan 
under the said Program: 

I. Definition of Terms 

a. Construction Technical Intern Training Program (CT/TP} - refers to a technical 
intern training activity within the category of Technical Intern Training within 
the scope of occupations and works specified separately by the Ministry of 
Land, Infrastructure, Transport and Tourism (MLIT} upon consultation with 
the Ministry of Justice and Ministry of Health, Labor and Welfare (limited to 
cases where construction companies are the organizations implementing 

technical intern training) . 

b. Foreign Construction Worker (FCW} - refers to a worker who has completed 
the CTITP and engaged in Designated Construction Activities as a worker 
employed under contract by his/her Accepting Construction Company. 

c. Designated Construction Activity (DCA} - refers to any of the activities that 
are designated by the Minister of Justice under provisions listed in the 
Immigration Act that are carried out by FCWs who are under employment 
contract with Accepting Construction Companies (ACC} and under the 
responsibility of their Designated Supervising Organizations (DSO}. 

d. Accepting Construction Company (ACC} - refers to an enterprise experienced 
with implementing the CTITP as a program organizer with certified 
supervision plan for accepting Foreign Construction Workers under labor 
contract to employ them for Designated Construction Activities. 

e. Designated Supervising Organization (DSO} - refers to an organization 
experienced with accepting technical training interns as supervising 
organization and who is also involved in supervising Designated Construction 
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f. Sending Organization (SO) - refers to an entity certified by the government 
institute of each country or certified in accordance with the standard set by 
the government of the sending country. This refers to a duly registered 
Philippine organization I Philippine recruitment agency licensed by the POEA 
to select workers, provide pre-deployment education and send Foreign 
Construction Workers (FCW) under the Foreign Construction Worker 
Acceptance Program (FCWAP) of Japan. 

g. MLIT - refers to the Ministry of Land, Infrastructure, Transport and Tourism. 

h. PRA - refers to a Philippine Recruitment Agency. 

i. Re-enter- to go back to the Philippines after having completed the CTITP and 
then re-enter Japan to work in Designated Construction Activities. 

II. Roles/ Duties and Responsibilities of the Participating Organizations 

A. Sending Organization 

1. Select appropriate FCW candidates through consultations with DSO in order 
to arrive at the best possible match between the FCW and the ACC, taking 
into consideration the requirements and conditions of each side; 

2. Implement applicable legal procedures in the Philippines in the selection, 
documentation, preparation of the documents required for the procedures 
for residence and deployment of FCWs to Japan; 

3. Inform prospective FCWs on the purpose and the system of the Foreign 
Construction Worker Acceptance Program (FCWAP), and the workers' duties 
and responsibilities; 

4. Monitor the condition and status of their deployed FCWs, through close 
coordination with the Designated Supervising Organizations on the 
enforcement of FCW contract, and for possible counselling and welfare 
assistance needed by their deployed FCWs; and 

5. Cooperate to solve problems, in accordance with the requests of workers and 
DSOs, in case of accidents, crimes, and FCW runaways. The SOs should also 
communicate with the FCWs onsite and their families in the Philippines. 

B. Designated Supervising Organization 

1. Inspect and confirm the implementation state to clarify whether the 
Accepting Construction Company implements Designated Construction 
Activities properly based on Appropriate Supervision Plan, and instruct the 
Accepting Construction Company on the proper implementation thereof; 

2. Coordinate with Sending Organizations closely and find Accepting 
Construction Companies that accept workers; 

3. Regular confirmation on working situation; 
4. Establish consultation system to assist FCWs in need of consultations on life, 

work, job changing and other matters; and 
5. To cooperate with the POLO-Tokyo in the resolution of welfare and labor-
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related problems involving Filipino FCWs. 

C. Accepting Construction Company 

1. Notify DSO on the engagement of the FCW within two (2) weeks from the day 
the FCW started to be engaged in DCAs; 

2. Notify DSO on the resignation of the FCW within two (2) weeks from the day 
the FCW resigned; 

3. Report to the DSO in case the FCW becomes unable to conduct DCAs, and the 
measures to be taken; 

4. Make and keep a list and work log of FCWs for three-year storage after the 
completion of DCAs; and 

5. To cooperate with the DSO and POLO-Tokyo in the resolution of welfare and 
labor-related problems involving Filipino FCWs. 

D. Foreign Construction Worker 

1. Be engaged in Designated Construction Activities in a sincere attitude in 
accordance with the instructions given by the supervising instructor and daily 
life advisor; 

2. Stay in Japan alone, and not bring over his/her family with the aim of living 
together; 

3. Not conduct any activity that is associated with income or payment, other 
than the one certified in the state of residence; 

4. Keep passport and carry the residence card at all times; 
5. Return home after the completion of Designated Construction Activities; and 
6. Effectively take advantage of the skills he/she acquired during technical 

intern training in the workplace and contribute to the development of the 
industry when he/she returns to the Philippines. 

Ill. General Provisions on the Deployment and Employment of FCWs under the Foreign 
Construction Worker Acceptance Program of Japan 

1. Job Categories 
There are twenty-four (24) job categories and thirty-one (31) works defined 
under the Foreign Construction Worker Acceptance Program. (Annex A) 

2. Period of Stay 
a. When residing in Japan after completing CTITP - Two (2) years; and 
b. For those who have returned to the Philippines after completing CTITP: 

b.1 Two (2) years, when re-entry is within one (1) year since leaving 
Japan 

b.2 Three (3) years, when re-entry is beyond one (1) year since leaving 
Japan 

b.3 Maximum period of stay in Japan (as technical intern and FCW) - five 
(5) years 
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IV. 

3. Job I Employment Change 

In case of job I employment change, it is required that the new DSO is 
certified by the MLIT as DSO, and the work in which the FCW is to be 
engaged is the same as the name of occupation and work the worker has 
completed in the CTITP. 

Qualification Criteria / Requirements for FCWs 

Filipino workers who are interested to participate in the FCWAP must comply 
with the following requirements: 

1. must have participated in the CTITP for approximately two years; and 
2. must have good conduct during the technical intern training program 

period . 

V. Terms and Conditions of Employment 

A Standard Employment Contract for FCWs {Annex B) shall be used in the 
processing of contracts of Filipino construction workers for employment under the 
Foreign Construction Worker Acceptance Program in Japan. 

1. Salaries 

Salaries should be same as or more than the amount paid to Japanese 
workers who have the same level of skills. The estimated amount of salaries 
for FCWs must exceed the payment of technical intern trainees considering 
the fact that the FCWs have already stayed and trained in Japan and they 
need to be treated as "experienced workers". 

2. Housing 

Designated Supervising Organizations and Accepting Construction Companies 
should secure the house of the FCWs during their stay in Japan. 

a. In case the company collects accommodation fee from the FCWs, the 
following shall be considered: 

a.1 the amount of accommodation fee should not exceed the 
market price of the apartment or other accommodations in 
the neighbourhood; and 

a.2 the company needs to fully explain the breakdown I itemized 
amount of the accommodation fee. 

b. In case the company lends a single-family house to more than one 
FCWs on shared accommodation arrangement, the accommodation 
fee per person should not exceed the prescribed accommodation fee 
divided by the number of the people staying in the house. 

c. It is necessary to make the arrangement in advance on the amount 
each FCW will pay regarding the housing expenses up to the time the 
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FCW returns home. Said expenses include repair/ restoration costs in 
case of damage/s to the property during the FCWs' occupancy of the 
house. 

d. Electricity/ gas / water and other bills should not exceed the amount 
the FCW used. 

3. Insurance 

FCWs shall take out the following insurance: 

a. workers' accident compensation insurance for accident at work and 
on their way to work, chargeable to the employer; 

b. health insurance; and 
c. social insurance: 

c.1 employees pension insurance for injury and disease in daily life, 
disability compensation, and bereaved family compensation; and 

c.2 unemployment insurance 

Cost of health and social insurance shall be equally co-shared by the 
employer and the worker. 

VI. Prohibition on Collection of Fees 

a. Collection of deposits from FCWs themselves or from their families is 
prohibited under the Foreign Construction Worker Acceptance Program. 

b. Collection of placement fees from the workers by SDOs for placement of 
FCWs is likewise prohibited . 

c. Sending organizations shall not collect from FCWs administrative fees to 
recover the cost of dispatch of FCWs. Such cost shall be charged to DSOs. 

d. No fee of any kind or form shall be collected, directly or indirectly, from the 
workers for their selection and placement under the FCWAP of Japan. 

e. No deductions shall be made on the worker's salaries/wages for any purpose 
except those prescribed and allowed by the government of Japan. 

VII. Application for Certificate of Eligibility for FCWs 

a. Construction workers for employment under the Foreign Construction 
Worker Acceptance Program shall be issued Construction Worker visa 
category. 

b. DSOs that intend to accept FCWs who had returned to the Philippines after 
completing the CTITP shall take the procedures to apply for COE for the 
Status of Residence. 

c. Technical interns who wish to be FCWs and who wish to continue to stay in 
Japan after completing the CTITP, and FCWs who transfer or change ACC 
must immediately go through the application procedure for the permission of 
Status of Residence change for the issuance of new residence card . 

d. Those who wish to extend their Status of Residence must go through the 
procedures for the application for the permission of extension of residence. 
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The application period is from approximately three (3} months before the 
expiration of the term of residence to the day of expiration of the term of 
residence. 

VIII. Registration of Designated Supervising Organizations (DSOs) at the POEA 

Designated Supervising Organizations (DSOs} and Accepting Construction Companies 
(ACCs} who are already registered with the POEA under the JITCO Industrial Training and 
Technical Internship Program shall register anew with the POEA under the new Foreign 
Construction Worker Acceptance Program (FCWAP}. 

Requirements for registration shall be the following: 

a. Certificate of Accreditation by the POLO; and 
b. Copies of the documentary requirements verified and approved by the POLO 

in the grant of POLO accreditation: 

b.1 Special Power of Attorney issued by the DSO to the PRA, or 
Recruitment Agreement between the DSO and the PRA; 

b.2 Job order indicating the positions, number of positions to be filled up 
and salary per position, signed by duly authorized company 
representative/s; 

b.3 Commercial registration and business license of the DSO; 
b.4 Certification from the Ministry of Land, Infrastructure, Transport and 

Tourism (MLIT} of the DSO; 
b.5 Certification of Appropriate Supervision Plan of the ACC by the MLIT; 

and 
b.6 Master Employment Contract between the ACC and the worker 

IX. Approval of Additional Job Order 

Additional job order for FCWs shall be approved upon presentation of the following 
documents: 

a. request from the DSO, as per request of the ACC; and 
b. additional Job order indicating the positions, number of positions, and salary 

per position 

X. Validity of Registration 

The registration of the DSO shall be for a maximum period of four (4) years, unless 
sooner revoked or cancelled by the POEA on any of the following grounds: 

a. expiration of the DSO's business license; 
b. upon written mutual agreement by the parties to pre-terminate their agreement; 
c. false documentation or misrepresentation in connection with the application for 

registration; 
d. final judgment in a disciplinary action against the DSO, or 
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e. cancellation of license of the SO/ PRA. 

XI. Dual Registration 

A Designated Supervising Organization may be registered to a maximum of two (2) 
PRAs subject to the following conditions: 

a. a uniform, if not upgraded compensation package, shall be adopted by the 
DSO and the PRA through which it is seeking dual accreditation; and 

b. the DSO has a job order of at least SO construction workers duly verified and 
recommended for approval by the POLO, or 

c. the DSO must have hired at least fifty (SO) workers within a period of one (1) 
year immediately preceding the request for dual registration. 

XII. Issuance of Overseas Employment Certificate (OEC) 

Pursuant to POEA Memorandum Circular No. S, series of 201S dated 17 April 201S, 
on the mandatory enrolment in the POEA e-Payment System, processing and issuance of 
overseas exit clearance to FCWs shall be through the e-Sub and e-Payment system. 

XIII. Fees and Expenses. 

The following is a schedule of fees/expenses to be respectively paid by: 

A. DSO / PRA 

1. Service fee to the PRA 
2. POEA Processing Fee 

open 
Php200 

3. OWWA Contribution USD2S or Peso equivalent 
4. Visa Fee 

S. Final Medical Examination (if required) 
6. Airfare to and from the jobsite 

7. Compulsory Insurance Coverage for OFWs (USD72 per year of 
contract) 

B. Worker 

1. Passport 

2. Clearances (Barangay I NBI) 

3. Preliminary medical examination 

4. Philhealth Membership : Php 2,400 /year of contract 
S. Pag-lbig Membership : Php 100 (minimum) 

XIV. Change of Job/ Transfer of Employment 

Job change I transfer of employment at the jobsite shall be covered by the following: 

a. PRAs whose deployed Technical Interns opt to take up employment under 
the FCWAP immediately after their internship without returning home shall 
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report such change of job I transfer of employment to the POLO and the 
POEA. 

For this purpose, the POLO shall maintain a list of DSOs which have no record 
of POLO accreditation who hired workers under such condition and report to 
the POEA. 

b. PRAs whose accredited DSOs have hired technical interns who opt to take up 
employment under the FCWAP immediately after their internship without 
returning home shall report such hiring to the POLO and the POEA. 

These Guidelines shall take effect immediately and shall be published in a newspaper 
of general circulation and filed with the Office of the National Administrative Register. 

31July2015 
POEA/PSO 
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Annex A 

Designated Construction Activities 
Job Category Work I Job Description 

Well drilling Percussion drilling work 
Rotary drilling work 

Panel beating Duct panel beating work 
Refrigeration and air conditioning Refrigeration and air conditioning 
equipment installation equipment installation work 
Fitting manufacturing Wooden fittings manufacturing work 

Carpentry Carpentry Work 
Concrete Forming Concrete forming work 
Steel Reinforcement Steel reinforcement work 
Scaffolding Scaffolding work 
Masonry Masonry Work 

Paving work 
Tiling Tiling work 
Roofing Roofing work 
Plastering Plastering work 
Plumbing Building Plumbing Work 

Industrial Plant Plumbing Work 
Heat Insulation Insulation Maintenance work 
Interior finishing Plastic flooring installation work 

Carpet installation work 
Steel substrate work 
Board wall installation work 
Curtain installation work 

Window frame Building window frame installation work 
Waterproofing Ceiling waterproofing work 
Concrete pumping Concrete pumping work 
Well point installation Well point installation work 
Surface finishing Wall surface finishing work 
Construction machine operation Dozing and levelling work 

Loading work 
Excavating operation work 
Hardening work 

Ironwork (only if the construction company is Structural ironwork 
the internship training implementation 
organization) 
Painting (only if the construction company is Building painting work 
the internship training implementation Steel bridge painting 
organization) 
Welding (only if the construction company is Hand welding work 
the internship training implementation) Semi-auto work 
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Annex B 

E_n.p_oyrn12rrt Contract for Design21ter.I Construction Activity 
~ ~ ~ IE ffl ~ (;') t-c ~ (f) ~ ,Ef.l ~ *-~ ~ 

The company accepting foreig n workers m the designated construction activity 

(hereinafter "Accepting Construction Company") and the foreign 

construction worker (or its cand idate) (here:nafte; "Foreign Construction 

Worker") agree to enter into fais Employment Contract under the terms and co1 ditions prescribed in 

the separate Employment Terms and Conditions for Desig;;ated Construction Activity. 

~A~~~i'.e:~ (.l2J,""f IEflJ clv)?.) c:7~00.AJ~~f,\:%~ ({~:§~~Uo) 
(.l2.1,-"F rz.,J ct-)·).) ~-;r, 5]1Jl~ O)ffiiffl~f4=~t:~2~~'1lt~l*l~~::ttv)~ffl~ 

This Employment Contract becomes effective when the Poreign Construction Worker enters Japan 

under the "Designated activities" status of residence and commences activities toward acquiring skills 
that are permitted under the said status. 

*R€m5~¥J~j_, l.iiJ"-, fi:fg~~~ r¥.f1Er~Wi1 ~= ct o *rM::.A!Il G -c, !PJ1'ff§l~.f~(J)rug~~~$1~9 0 
~~~~~~~~~~~~~~h~~G~~~c~~o 

In cases where the Foreign Construction Worker's actual date of entry into Japan is d ifferent from 

his/her scheduled date of entry, tbe employment period specified in the Employment Terms and 
Conditions for Designated Construction Activity (comm encement and termination of employment 

contract) shall be modified in accordance with the actual date of entry. 

Jmffl5td!f~t::~c~O)iflffl51WJ}(~fn9 (/lliffl~~;~(J)ftE),Wl c~WD tt Z:,O)}._gj Bn~J..gFf~B ct§~ L.J.:.~il 

~::J;t ~~O)A.ffi!B ~:1=F~T~~2°7.1.o ~O)c9 0. 

If, for some reason or other, the Foreign Construction Worker loses his/her status of residence, this 
Employment Contract shall be terminated at that poim. 

tJ:}.), Z'.,7'J~{iiJ G7'J\OY.EE C'1:EW~:t"t .a-~~ LJ.::U\'f,~C'J{[ffl~i'f.~.H~~ 7-90 v(/) c90. 

In witness whereof, the parties hereto have execu ted this Employment Contract and the Employment 

Terms and Conditions for Designated Construct ion Activity in dupl icate, and each party shall keep one 

copy of the originals. 

JaUfl~$~fl&.U$F!Hi~d!f{i!:~;;t 2 i5~{'F,i;tL, Eflli-i:-h-Ft'LtJ'l{~;ff"t~ t(J)C:"'t~o 

Accepting Const ruction Con~pany: (seal) 

~ ---------------~? 
[ 
~ame of accepting construction company, ~J; 

name and tit.c ofrcprcscnta \ivc, sea l 

_____ (year) ___ (month) __ (day) 

{f. R B 

Foreign Construction \Vorker: 

Z'., - -------------
(S ignctt:re of foreign construct ior: 
wo;ker) 



To: 

.Er:i;i~oyment Terms and Conditions for Designa:ed Constnic'.ion Activity 

Address 
Fi; tt j[! 

Te\epho~~ numb~r 

·~~If;~ 
Nam:! znd title ofrct>rcsen'.ative 

{~~~· ~ !X;:l, 

(year) 

:If 
(mon:h) {dz;) 

6 

Seal 

i=tJ 
I . Employment Cootroct Period 

.fiI!il !<!f.lll1l lh1 
1 . Employment contrac1 period 

lilL'll ~ *"l W! fu1 
(From ___ (year) 

( iF A 

2 . Renewal of contract 
9'li>1(7) "1£$10) *~ 

(month) 

B ~ 

0 Con! rzc\ will not be renewed. 
~.i'JO)!f':f}if;t (...t,;.~> 

(day) 10 

if- .Fl 

(ym) 

Fl ) 
(month) (day)) 

0 Scheduled dm of entry inlo Ju pan: (month) (day) 

~A.~OO~T~·~s~B~~~~~~~~~~~~~~B 

D Contract will be renewed Ill principle. 

Bi-\JllJc VC~ili'ti;,'., 
(The contract mav not bt: renewed depending on th:.! re~c·.•.•<:!! c.•:J.l;;:itior. criii?ria, or if the f!ccep(ir.g con.structiJn company has changed for financial 

rcJsor.s or cannot renew the contract due to a downturn in business pc:rfomwncc.) 
(~W[O)ljljtl'{r~·i1q : ~~;:tu:J;. I) :;i:J,.;J!t3'.:IEJ!IU;:v!ET .Q~. ~*±O)!FJ:~·:t;;fi:tf)I~ (... < ~{\:: (.../.:~€; 1: Id:. ~¥Jf: ll!m (.,t,;.~>!fr\-fi' 

J')\~.:,.) 

II . Place of Employment 
Jtt~Cl)Jim 

fil. Expected Duties 

~·-9"'~!ili»O)l"I~ 
IV. Working Hours, etc. 

~Mll$flh'1!\!ii 
l . Starting and ending lime< 

Yfil!* . t~)!1,0)lh'f)'<ll~'f 
(l) S1arting 1ime ( __ 

AA* < Jl:f 51> 
(2) [ J\pplicablcsys\cmsl 

Schedulod working hours per day: 

l El 0) m it ;;>· (;,j llt ram 
Ending lime ( ) 

~m < 1;;r 51> 

C *O)M•~~-~~•m~n~~-fi'J 

D Irregular labor syslcm: Irregular hbor syslcrn in ( ) units 

~-~W~~M: I ~iliO)R~~~M~~ 

hrs. 

lllfll:l 
mins. 

71 

© If a I -year irn:gul~r labor system is adcp!C(\, a Ila ch a copy of a yearly corµorlle cale11c3r ,V,1h lrar.slations in :he foreign construction worker's native 

language and a copy oflhe lctlcr ofagrccmen1 concerning the irregular labor sys1cm Iha\ was submillcd to the Labour Standards lnspe<:tion Office. 

i•~~~~·~~~~uf:amL-~~)~~~~~. ~~•~£~~~h~~9-0)~G&~~-~*E9&~~0~~ 
•m~~q~-~~~~mm~O)~~~-~~~" 

0 Shift system: Combination of the following work ho111s 

2~M cL.~ *O)~~~~O)m~&~tt~~~ . 
S\3.."'ting rime( ' [ndU1& time ( (Apphcl!c: dJ:>: Work brcoi.'...:: mir:s. s~~:dukd ·.vo:'kjt'lg hours per d<l.)": __ h~ 

Mm ( Jl!i 51) ~* 11;1 m <i§iil B /,f\i\o.ll!ifu1 ?t 1 A (])f)i;!:'.${;.ll!Ho~ llifllll 
S1~-i:1grime( Ending I enc ( (t\;>;'.':iat-!•.:d~~-s : Wor'<(c~:::-:: mir.s. Sc'.'li:dulcd wo:-king hours per d:iY, __ hrs. 

!1ii~ ( li!f r,) rt~ ff.f 1-}) (i§ffi 8 {;j;.¥:Jil!tro~ 7t 1 t-J O)i'Trlr:'.$ii'f1,1•:rr.n r"'tru1 
Starring time( : Endins tin>: ( (Applicable d>ys: Wor!:br«Jk: n:ins. Scheduled working hours per dw __ hrs. 

!ltiff, ( llif 9,-) ~* lq 71) (~ffiB f*~~fh9 77 1 B O)i'if~',q!>J)!lir ! ITT ri.:rnn 
2. Work break: ( )mins. 

H-:~rr.Yml ( ) '1 
3. ScheCu1ed wcr'.-dng hot.: rs per wc:!k: h~. rr::ns:. (S:::hi:r.!..:.lcC wo:~jns hcu:s p~r trm:m;: hr.;.) 

r>l th1) 
ca:s) 

18~(7)~~"™~~~ "~ r, ui:r.;1~ifr~~!f,if•'fln'Hft 

4. Nur.ib~: of working d~ys per •nr.ur:i ( I SI yeu: d:!y-s: 2~d yc? r: day.-; : :d y~:w 

~~-ffi~~~B~ (lS§ 8 ) 
5 . Oven!me work: D Yc::s D No 

jf.~f.'1f l:n7'~ ¥.i~h(}) ~ ~ 

7t) 

51) 

7.l') 

mic~.) 

m ins.) 

m ins) 

Sec /\:iiclcs to , A:iich.s :o , ;..nG 1\r:idt"S _ lo_ oft~e R:.1lcs cf Empl('lyrre1:1 for <l -::a i'!. 

~~SH:t. !?.~~~~IJ t'1 ~~~~ ~~. ~ ~--~ }i!, ~ ~--m ~"! ---------· .. J 
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V. Da)·s Off 

-I* B 
• Regula' days off: Every ___ • lf.p~'s national l:olidoys, ochers 

~ii'JB ;mThl! r.Q!B, F.l#0)00~0)tJt8, -'C0{t!l ( 
• Additional days oif: days per week/month, others ( 

) · (To~el m.:.mb:r o~ doys off per cr.num: days) 

8) 

(At:ach a copy ofa yearly corporatecz\endar with translations in the foreign cof\Slruction wcrkcr's nal!vc language) 

3~ii::!liJB ; iE1. i'i g;t.: tJ s. -t:-0)/t!.i < l ltl}~~VHcO)~rMJ v :..- 9'-~ G z. msrt-t .o> 
C Sec Articles __ to __ ,Articles __ to __ , ar.d Mieles __ to __ of the Rd cs cfEmploymen! for deiails. 

BF*IH;L il.t~W..Jl1J ?:i; ~-m ~, ~ !<'<-'Ii'! !R 
VI, Leave 

«- li':l 
l . Ann1:at paid lcavcc Ancr working <onse<eutivcly for 6 months -• ___ days 

iF»-:1-f~<M:l. 6 tJ>J'lo1HitliYJ~L,t.:~il' - B 
Annual paid leave prior to working consecutively for 6 months 

~RB&6~J'l~~O)~~--~~ 
.... ___ days after ---months 

iJ'.FI l?l:i~<: B 

2 . Other leave cnlitlemcnts: Paid ( ) Unpaid ( 

~O)jilJ.CT){*fifl 1ff.~ ( ) !!!.Uii ( 

cO 
( 

Yes 

:f:l" 
D No) 

~) 

CSccAniclcs __ to __ .Articles __ to __ .and Articlcs __ to __ ofthe Rules of Employment for details. 

?.f.gm11, *t~~.1111 ii! ~-m :t. m !t:-m ~ 
Vll. Wage 

:Sit ~ 

l. Basie wage: 0Month!ywage ( yen) Ooailywllge ( 

ti*·~w. fl *f; C F9) B *8 ( 
(Details arc as provided in the attachment.) 

(il¥'~f:UJ1J~O) c:t:> l'.J) 
2. Allowllnces (excluding 3dditional pay for over1ime work) 

M•~ <~~~~-0)~~-~~•<l 
( allowance, allowance, ____ allowance) 

( ____ 'f-~. ____ =i=~, ___ -¥~) 

(Details arc as provided in the attachment.) 
(ff:i!Jl f;t}l1jg0) C..31'.J) 

3. Additional payment rntcs for o vertime work, work on days off, and work late at night 

ffi~lf!;fllJ~. i* B :ll.l~~~~(;)Jl:j:-t Vc:Rtht.>~l.;,1;1Jl2J:1'Ut$ 
(a) Ove11ime work: 

i'JT1tlt.JrM·~ 

Work outside slatulory working hours 

lti1titH 
Work outside slalu lory working hours exceeding 60 hrs. 

tli/.l:'.601Hf P•1ifil 
Work oulsidc prescribed working hour.; 

m~~ ( )% 

(bl Werk on days off: Statutory holidays )% Non-statutory holidays 

I* B tl;;l:l;j; B ( f=;n: 7'~ f* B ( 
{c) Work late al night: ( )% 

~ ~ ( )% 

yen) 

f'li 

)% 
)% 
)% 

)% 
)% 

)% 
) OJ 

JO 

4. Closing day of wage pcriodc ( ) of cv~i)' mo:ich, ( ) of every mont:i -- --
~J'?l~tjjB ( ) -!iHi s. ( ) -OHl B 

5. Wage payment date: ( ) of every month, ( ) of evecy month -- --
'.A~xi.£. B ( ) -~fl EJ, ( ) -IT;Jl E3 

6. Method of wage payment: D Cash 0 Bink transfer 

iol~:Sltt.~tt: ifil 1/ifl, Dfilm~J;. 

0Hourly wllgc ( 

!iftr,~~ c 
yen) 

Pl) 

7 . Deductions from wuge paymenl in accordance wiih labor-man~gement agreement: 

-~~~~~~<•~~~ffl~~~ 

(Details are as provided in the alla~hment.) 

(i\H·l!H;J:~rj~O) c :f.; IJ) 

8. Wage raise: QYes (Timing, ar:iount, etc. ), lJNo 

JR. *~ ":ff (:J;lJ!!L 12~~ ) g 

9, Bonusc 0Yes (Timing, omounl, etc . i. O :-;o 

'.i:t ~ =P." <~JUJ. i?M~ ) ¥..~ 

I 0. Tenni~ation nllowance: 0 Yes (Timing, nmoun: , e:c. 

m•* # <~m. *m~ 

), 

) 

<XJNROLLSD AND DlS.Sf.MINA TBD 
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Yi.!!. Tcrmina:ion of Employm;;;-;---

3S~ l:: !lllt" ;:.~:q; 
l . Voluntary lcrminc.tion (Nctify pr~ident, planl nnn2g~r. Oi ct~cr s'Jy:r.o,. a~ k:;st lwo w;e::s h aC\•an.:·!.) 

~e•~~-~~a cma~~2ill~~kM~tt~·I~5~~m0~~t> 
2. Dismi~al 

~~O"Jm:rtJ&CJ¥Mi 

The e:ctpting cor..:.truction comp~ny may dismiss a foreign const:t.Jclicn W·:)rkcr only when a com?cliing reason exists, afl.e: giving 30 days prior not;ce 

or upon paying no less than the average wage for 30 days of labor lo the foreign construction worker. 

\V'hen disr:1issing foreign construction \vorkcr for reasor1.S alti'ib1Jt~b l e to hi::-./ her, the foreign acce?ting cor:iprny mJy Co so im:ncdiiltely \vithout pr.or 

no ice or p:i)'ment of a·,1crnge w~ge compensation upon i~cciving :pp:rovdl from the ht:ari or 1hc C017tpe:cnt L2bcur St.i:-1dards Ir.spcction Office. 

MJiHt. ·\.>ts~~~fJ:v'lJ~ElJ7Jl0~.!f!'61:h,t'IJ1'f.t.< c'b 3 0 Bi'itl:-'f'.!r'.!:-n,:IJ\ , >U:i:3 0 871J;U:O)l]Z!"~ftfil~x111?-C~~)([9 
~, 7'H~Aili~~t97i!>o:> ~1:1\\19"'-~lf>S: 1: t.S-::> ~' -C AfRil: -s- "1l!l-€;::: 1~ , PTrn~ ~,, ~i'~~'6'~·-§:0)g~J!!~'.;1:;H, : c 1:.~ 'J .:r-a{> 
+~:1Htt1)~ ti. :tfi'~J"9'Rfi il'TF!'-fim ~ n::;,:. c =u cl? 1J 1ll-.:;. 

0 Sc: Articles to 

~.~-1Jfj:, ~t~Jl!RtJ ~ 

DC. Others 

-t'O)/ttl 
· Subscription lo social insurance 

:)±.~~~Cl)JJCJ...if-i51. 

and Ar:icles lo of:he Rules ofEmploymcn! for cdail;. 

!>.. - fil ~~ 

( D Er.iployecs' pension insuranc~ 0 Nalionol pension insurance 0 Health insuroncc 

( W1:~~ ~Ii:~~ !IJ!iif.t;\Fb! 
D Notional heollh insuronco) 

~~tillL~Gi':~Ji 
· Application oflabcr insurance ( 0 Employmen1 insurance D WorAfnen's accident compcnsa1ion insurance) 

~~~~o:>~m < ~m~~ ~»<~~ 
· Mz<lical ch<:i;kup zt tho; !i rnc ofc!T!ploymc:it: ___ (yr-a:) __ {month) 

Jli!.Atllh'fO)!i!lbJH!l i~ ~ f! 
•First routine mcdic3l checkup: ___ (yea r) __ (mon h) (thereafter, every ) 

~Jl@IO);:t:Jl}]fi!!.Ln~ll§i {:O f! \~Cl)lf ;:" t!:iJUifill 

· Signmurc of fo rci&n constructi on worker 

:;:?:J&A {~t,) 



1 . Basic w2gc: 0 Monthly wage yen) 

t1*i1'l?i !'l *~ Pll 
© W :ige per hou r 

Wage Payment 
~ 16: 0) :st :fM) 

0 Dailywag~ 

B *g 
yen) 

ycr.) 

Fl) 

2 . Amount and method of calct:la tion of 21lowancC$ (excluding addit'onal payr.ic nt fer ovcr:imc work) 

~~'f's O)'t.JiJktfm~:nH: cn11ru9'l~;>ijff!JO)'.f.1JltRi':i'izf:t~.\\ < l 
(a) ( allowance: yen/ Mc:hod of cnlcubtion: 

'f's PV gt¥it75i~ : 
(b) aUowance: yen I Method of calcu!Jtion: 

=¥~ P'l/ ar1.':Jir:I:.: : 
(c) allowanc:.!: yen I Mc1hod of calculation: 

=F~ Fl/ R W-1.i t:: : 
(d) aUowancc: yen I Meiho<l of c~lcula t ion: 

'J=g\ f'l/ Ermnw: 

3. Estimated monthly paymen t ( I + 2): ,\pprox. yen (total) 

-'-~1_· -----'-Fl""-!-;?;f.r l 

4. llcms to be deducted nt 1hc li me ofwogc p•ymtnt 

0 Hourly wage 

M;Fo1~ 

(n) Tax: Approx. ___ ____ ~y"'-c_n (b) i:rn?loym:~t insu rance ;>romi·Jm: Approx. 

rJ) ( ~!-) p:j) 

(c) Social insurnnce premium: Approx . yen (d) Meal expenses: -------~y_c_n 

ti .<>. ~ ~Ji N ( ~:i ""' Fl) . Fl ) 

(e) Housing expenses: yen 

it '* 1!t Pll 

co Others (Uti lity fees): Appro:<. yen Approx. 

-'CO){t!l <]~il!7tf.H!t> WJ FJ) ( ~~ p:J) 

Approx. yon .l\pprox. 

<*-~ Fi) ( ~'t-J fl) 

€l Total deductions: .l\p;>ro:<. yen 

p:j 

®Toke-homo nmount paitl o t the time of wngc payment (providot! there oro no missed 11orkd~ys) 

Attachment 

yon) 

P'll 

yen 

yen 

yen 

Appro:,. yen (cxcln<ling odditior.ul pnymcnt for overtime work) 
~--------~~ 

COJmou..w AND 01SSE.MINAT6D 

AUG 0·3 · 20i5 



rvLO-Tokyu . ~ DDcNDU/',f CONSTR 'CT!ON/Sh1 r D ci!LD!ivG No. GO j 

ADDENDUM TO THE EJIIPLOYMENT CONTRACT. 
DESIGNATED CONSTR [ CTIOlV!SHIPBUILD!NG A CTJVITY 

I. The employee s'.lall stay in Japan for a maxir:rnm period of: 
[The item marked [X] is applicable under this Contract]. 

[ ] Three (3) years 
[]One (1) year (renevvable to additional two (2) years) 
[]One (1 ) year (renewable to additio1 al one (l) year) 
[]Two (2) years 
[] _ ___ years 

2. Terms and conditions for the employee engaged in the Designated .Activity for 
Construction and Shipbuilding must be superior to that of the Technical Intern 
employed by the company. Said terms and condit ions must comply with the 
requirements of the Ministry of Land, Infrastructure, Transport and Tourism 
(MLIT). There will be no increase in deductions except those items contingent to 
the salary. 

3. Minimum salary rates and v,;ork conditions shall be in accordance with MLlT 
guidelines 

4. Termination of emp loyment 
a. Termination by employer: The employer may terminate this Contr~ct on the 

following just causes: serious mi sconduct, willful disobedience of employer 's 

lawful orders, habitual neglect of duties , absenteeism, insubordination, 

revealing secrets of establishment, when employee violates customs, traditions, 

and laws of Japan and/or terms of this Agreement. The employee shall 

shoulder the repatriati on expenses. 

b. Termination by Employee: 

b. l . The employee may terminate ihi s Contract without serving any notice to 

the employer for any of the following just causes : serious insult by the 

employer or his representative; inhuman and unbearable treatment accorded to 

the employee by the employer or his representative; commission of 

crime/offense by the employer or his representative. Employer shall pay the 

repatriation expenses back to the Philippines. 

b.2. The employee may terminate this Contract ·without just cause by serving 

one (1) month advance notice to the employer. The employer upon whom no 

such notice v,;as served m ay hole\ the employee liable for damages. ln this 

cnse, the employee shall shoulder all expenses relative to his repa riation back 

to his point of origin. 

c. Termination due to Illness: Either pa11y may terminate the Contract on the 

ground of illness, di sease or injury by the employee. The employer shall 

shoulder the cost of repatriation . 

5.. F'r~e transponation lo the ~itc of' employment and in the CollO\\·ing cases , free 
return transportation to the point of origin: a. expiration of the contract; b. 
termination of the contract by the employer without jnst cause; c. if the en1ployee is 
unable to continue to work due to work con.nec .ed or work aggravated injury or 

illness; d. force imij me; and e. in S'Jch other case_ when contract of er:iployment is 
t::;-1-c.inatec1 through no l"aul1of1he employee . 

=:~~; 1 
- ·-- ·--------
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6. In the event of death of tne employee duri;:ig the term of this agreement , his 
remaiw and personal belongings shall be repatriated to the Phil ippines at the 
expense of the employer. In case the r~patric.tion of rem ains is not possible, the 
same may be disposed of upon prior approval of the employee ' s next of kin and/or 
by the Philippine Embassy/Consulate nearest the jobsite. 

7. Settlement of di sputes: All claims and complaints relative to the employment 
contract of the employee shall be settled in accordance with Company policies, 
rules and regulations. In case th employee contest the decision of the employer, 
the matter shall be settled amicably with the participation of the Labor Altache or 
any authorized representative of the Philippine Embassy/Consulate nearest in a 
competent or appropriate government body in Japan or in the Philippines if 
permissible by Japan laws at the option of the complaining party. 

8. This Addendum shall be an integral part of the Employment Contract which shall 
be in full force and effect. 

Employer: 
Company Address: 
Company Name: 
Official Position: 
Name: 

(Signature of representative, seal) 
Date: 

Employee: 
Employee Address: 
Name: 

(Signature) 
Date: 

-·-·---......- ------------


