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ACCREDITED
Certication

MEMORANDUM CIRCULAR NO. 1 Q
Series of 2015

ALL CONCERNED
Guidelines in the Deployment and Employment of Filipino Foreign

Construction Workers (FCW) under the Foreign Construction Workers
Acceptance Program (FCWAP, 1 April 2015 to 31 March 2021) of Japan

In view of the recent implementation of the Foreign Construction Worker
Acceptance Program (FCWAP) of Japan, the following guidelines are hereby adopted in the
deployment and employment of Filipino Foreign Construction Workers (FCW) in Japan
under the said Program:

I« Definition of Terms

Construction Technical Intern Training Program (CTITP) — refers to a technical
intern training activity within the category of Technical Intern Training within
the scope of occupations and works specified separately by the Ministry of
Land, Infrastructure, Transport and Tourism (MLIT) upon consultation with
the Ministry of Justice and Ministry of Health, Labor and Welfare (limited to
cases where construction companies are the organizations implementing
technical intern training).

Foreign Construction Worker (FCW) — refers to a worker who has completed
the CTITP and engaged in Designated Construction Activities as a worker
employed under contract by his/her Accepting Construction Company.

Designated Construction Activity (DCA) — refers to any of the activities that
are designated by the Minister of Justice under provisions listed in the
Immigration Act that are carried out by FCWs who are under employment
contract with Accepting Construction Companies (ACC) and under the
responsibility of their Designated Supervising Organizations (DSO).

Accepting Construction Company (ACC) — refers to an enterprise experienced
with implementing the CTITP as a program organizer with certified
supervision plan for accepting Foreign Construction Workers under labor
contract to employ them for Designated Construction Activities.

Designated Supervising Organization (DSO) — refers to an organization
experienced with accepting technical training interns as supervising
organization and who is also involved in supervising Designated Construction
Activities. CONTROLLED AND DISSEMINATED
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Sending Organization (SO) — refers to an entity certified by the government
institute of each country or certified in accordance with the standard set by
the government of the sending country. This refers to a duly registered
Philippine organization / Philippine recruitment agency licensed by the POEA
to select workers, provide pre-deployment education and send Foreign
Construction Workers (FCW) under the Foreign Construction Worker
Acceptance Program (FCWAP) of Japan.

MLIT — refers to the Ministry of Land, Infrastructure, Transport and Tourism.
PRA — refers to a Philippine Recruitment Agency.

Re-enter — to go back to the Philippines after having completed the CTITP and
then re-enter Japan to work in Designated Construction Activities.

Roles / Duties and Responsibilities of the Participating Organizations

w

Sending Organization

Select appropriate FCW candidates through consultations with DSO in order
to arrive at the best possible match between the FCW and the ACC, taking
into consideration the requirements and conditions of each side;

Implement applicable legal procedures in the Philippines in the selection,
documentation, preparation of the documents required for the procedures
for residence and deployment of FCWs to Japan;

Inform prospective FCWs on the purpose and the system of the Foreign
Construction Worker Acceptance Program (FCWAP), and the workers’ duties
and responsibilities;

Monitor the condition and status of their deployed FCWs, through close
coordination with the Designated Supervising Organizations on the
enforcement of FCW contract, and for possible counselling and welfare
assistance needed by their deployed FCWs; and

Cooperate to solve problems, in accordance with the requests of workers and
DSOs, in case of accidents, crimes, and FCW runaways. The SOs should also
communicate with the FCWs onsite and their families in the Philippines.

Designated Supervising Organization

Inspect and confirm the implementation state to clarify whether the
Accepting Construction Company implements Designated Construction
Activities properly based on Appropriate Supervision Plan, and instruct the
Accepting Construction Company on the proper implementation thereof;
Coordinate with Sending Organizations closely and find Accepting
Construction Companies that accept workers;

Regular confirmation on working situation;

Establish consultation system to assist FCWs in need of consultations on life,
work, job changing and other matters; and

To cooperate with the POLO-Tokyo in the resolution of welfare and labor-
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related problems involving Filipino FCWs.

C. Accepting Construction Company

1. Notify DSO on the engagement of the FCW within two (2) weeks from the day
the FCW started to be engaged in DCAs;

Z, Notify DSO on the resignation of the FCW within two (2) weeks from the day
the FCW resigned;

3, Report to the DSO in case the FCW becomes unable to conduct DCAs, and the
measures to be taken;

4. Make and keep a list and work log of FCWs for three-year storage after the
completion of DCAs; and

5. To cooperate with the DSO and POLO-Tokyo in the resolution of welfare and

labor-related problems involving Filipino FCWs.

D. Foreign Construction Worker

1. Be engaged in Designated Construction Activities in a sincere attitude in
accordance with the instructions given by the supervising instructor and daily
life advisor;

2. Stay in Japan alone, and not bring over his/her family with the aim of living
together;

3. Not conduct any activity that is associated with income or payment, other
than the one certified in the state of residence;

4, Keep passport and carry the residence card at all times;

5. Return home after the completion of Designated Construction Activities; and

6. Effectively take advantage of the skills he/she acquired during technical

intern training in the workplace and contribute to the development of the
industry when he/she returns to the Philippines.

1. General Provisions on the Deployment and Employment of FCWs under the Foreign
Construction Worker Acceptance Program of Japan

1. Job Categories
There are twenty-four (24) job categories and thirty-one (31) works defined
under the Foreign Construction Worker Acceptance Program. (Annex A)

> Period of Stay
a. When residing in Japan after completing CTITP — Two (2) years; and
b. For those who have returned to the Philippines after completing CTITP:

b.1 Two (2) years, when re-entry is within one (1) year since leaving
Japan

b.2 Three (3) years, when re-entry is beyond one (1) year since leaving
Japan

b.3 Maximum period of stay in Japan (as technical intern and FCW) — five
(5) years
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Iv.

Job / Employment Change

In case of job / employment change, it is required that the new DSO is
certified by the MLIT as DSO, and the work in which the FCW is to be

engaged is the same as the name of occupation and work the worker has
completed in the CTITP.

Qualification Criteria / Requirements for FCWs

Filipino workers who are interested to participate in the FCWAP must comply

with the following requirements:

1. must have participated in the CTITP for approximately two years; and

2. must have good conduct during the technical intern training program
period.

Terms and Conditions of Employment

A Standard Employment Contract for FCWs (Annex B) shall be used in the

processing of contracts of Filipino construction workers for employment under the
Foreign Construction Worker Acceptance Program in Japan.

1.

Salaries

Salaries should be same as or more than the amount paid to Japanese
workers who have the same level of skills. The estimated amount of salaries
for FCWs must exceed the payment of technical intern trainees considering

the fact that the FCWs have already stayed and trained in Japan and they
need to be treated as “experienced workers”.

Housing

Designated Supervising Organizations and Accepting Construction Companies
should secure the house of the FCWs during their stay in Japan.

a. In case the company collects accommodation fee from the FCWs, the
following shall be considered:

a.l the amount of accommodation fee should not exceed the
market price of the apartment or other accommodations in
the neighbourhood; and

a.2 the company needs to fully explain the breakdown / itemized
amount of the accommodation fee.

In case the company lends a single-family house to more than one
FCWs on shared accommodation arrangement, the accommodation
fee per person should not exceed the prescribed accommodation fee
divided by the number of the people staying in the house.

It is necessary to make the arrangement in advance on the amount
each FCW will pay regarding the housing expenses up to the time the
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VI.

VII.

FCW returns home. Said expenses include repair / restoration costs in
case of damage/s to the property during the FCWs’ occupancy of the
house.

d. Electricity / gas / water and other bills should not exceed the amount
the FCW used.

Insurance
FCWs shall take out the following insurance:

a. workers’ accident compensation insurance for accident at work and
on their way to work, chargeable to the employer;
health insurance; and
C social insurance:
c.1 employees pension insurance for injury and disease in daily life,
disability compensation, and bereaved family compensation; and
c.2 unemployment insurance

Cost of health and social insurance shall be equally co-shared by the
employer and the worker.

Prohibition on Collection of Fees

a.

Collection of deposits from FCWs themselves or from their families is
prohibited under the Foreign Construction Worker Acceptance Program.
Collection of placement fees from the workers by SDOs for placement of
FCWs is likewise prohibited.

Sending organizations shall not collect from FCWs administrative fees to
recover the cost of dispatch of FCWs. Such cost shall be charged to DSOs.

No fee of any kind or form shall be collected, directly or indirectly, from the
workers for their selection and placement under the FCWAP of Japan.

No deductions shall be made on the worker’s salaries/wages for any purpose
except those prescribed and allowed by the government of Japan.

Application for Certificate of Eligibility for FCWs

Construction workers for employment under the Foreign Construction
Worker Acceptance Program shall be issued Construction Worker visa
category.

DSOs that intend to accept FCWs who had returned to the Philippines after
completing the CTITP shall take the procedures to apply for COE for the
Status of Residence.

Technical interns who wish to be FCWs and who wish to continue to stay in
Japan after completing the CTITP, and FCWs who transfer or change ACC
must immediately go through the application procedure for the permission of
Status of Residence change for the issuance of new residence card.

Those who wish to extend their Status of Residence must go through the
procedures for the application for the permission of extension of residence.
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The application period is from approximately three (3) months before the
expiration of the term of residence to the day of expiration of the term of
residence.

VIIl.  Registration of Designated Supervising Organizations (DSOs) at the POEA

Designated Supervising Organizations (DSOs) and Accepting Construction Companies
(ACCs) who are already registered with the POEA under the JITCO Industrial Training and
Technical Internship Program shall register anew with the POEA under the new Foreign
Construction Worker Acceptance Program (FCWAP).

Requirements for registration shall be the following:

a. Certificate of Accreditation by the POLO; and
b. Copies of the documentary requirements verified and approved by the POLO
in the grant of POLO accreditation:

b.1

b.2

b.3

b.4

b.5

b.6

Special Power of Attorney issued by the DSO to the PRA, or
Recruitment Agreement between the DSO and the PRA;

Job order indicating the positions, number of positions to be filled up
and salary per position, signed by duly authorized company
representative/s;

Commercial registration and business license of the DSO;

Certification from the Ministry of Land, Infrastructure, Transport and
Tourism (MLIT) of the DSO;

Certification of Appropriate Supervision Plan of the ACC by the MLIT;
and

Master Employment Contract between the ACC and the worker

IX. Approval of Additional Job Order

Additional job order for FCWs shall be approved upon presentation of the following

documents:

a. request from the DSO, as per request of the ACC; and

b. additional Job order indicating the positions, number of positions, and salary
per position

X. Validity of Registration

The registration of the DSO shall be for a maximum period of four (4) years, unless
sooner revoked or cancelled by the POEA on any of the following grounds:

jo}]

. expiration of the DSQO’s business license;

b. upon written mutual agreement by the parties to pre-terminate their agreement;
c. false documentation or misrepresentation in connection with the application for
registration;

Q.

final judgment in a disciplinary action against the DSO, or
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' e. cancellation of license of the SO / PRA.

Xl Dual Registration

A Designated Supervising Organiza

tion may be registered to a maximum of two (2)
PRAs subject to the following conditions:

a. a uniform, if not upgraded compensation package, shall be adopted by the
DSO and the PRA through which it is seeking dual accreditation; and

the DSO has a job order of at least 50 construction workers duly verified and

recommended for approval by the POLO, or

C. the DSO must have hired at least fifty (50)

workers within a period of one (1)
year immediately preceding the request fo

r dual registration.

XIl.  Issuance of Overseas Employment Certificate (OEC)

Pursuant to POEA Memorandum Circular N
on the mandatory enrolment in the POEA e-Pa
overseas exit clearance to FCWs shall be through

0. 5, series of 2015 dated 17 April 2015,
yment System, processing and issuance of
the e-Sub and e-Payment system.

Xlll.  Fees and Expenses.

The following is a schedule of fees/expenses to be respectively paid by:

A. DSO/PRA
1. Service fee to the PRA open
2. POEA Processing Fee : Php200
3. OWWA Contribution USD25 or Peso equivalent
4. Visa Fee
5. Final Medical Examination (if required)
6. Airfare to and from the jobsite
7.

Compulsory Insurance Coverage for OFWs (USD72 per year of
contract)

B. Worker

Passport
Clearances (Barangay / NBI)
Preliminary medical examination

Philhealth Membership : Php 2,400 / year of contract
Pag-lbig Membership Php 100 (minimum)

b W

XIV.  Change of Job / Transfer of Employment

Job change / transfer of employment at the jobsite shall be covered by the following:

a. PRAs whose deployed Technical Interns opt to take up employment under

the FCWAP immediately after their internship without returning home shall
7
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report such change of job / transfer of employment to the POLO and the
POEA.

For this purpose, the POLO shall maintain a list of DSOs which have no record
of POLO accreditation who hired workers under such condition and report to
the POEA.

PRAs whose accredited DSOs have hired technical interns who opt to take up
employment under the FCWAP immediately after their internship without
returning home shall report such hiring to the POLO and the POEA.

These Guidelines shall take effect immediately and shall be published in a newspaper
of general circulation and filed with the Office of the National Administrative Register.

31 July 2015
POEA/PSO

D

V= v

HANS LEO J. CACDAC
Administrator
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Annex A

Designated Construction Activities

Job Category

Work / Job Description

Well drilling

Percussion drilling work
Rotary drilling work

Panel beating

Duct panel beating work

Refrigeration and air conditioning
equipment installation

Refrigeration and air
equipment installation work

conditioning

Fitting manufacturing

Wooden fittings manufacturing work

Carpentry

Carpentry Work

Concrete Forming

Concrete forming work

Steel Reinforcement

Steel reinforcement work

Scaffolding Scaffolding work
Masonry Masonry Work

Paving work
Tiling Tiling work
Roofing Roofing work
Plastering Plastering work
Plumbing Building Plumbing Work

Industrial Plant Plumbing Work

Heat Insulation

Insulation Maintenance work

Interior finishing

Plastic flooring installation work
Carpet installation work

Steel substrate work

Board wall installation work
Curtain installation work

Window frame

Building window frame installation work

Waterproofing

Ceiling waterproofing work

Concrete pumping

Concrete pumping work

Well point installation

Well point installation work

Surface finishing

Wall surface finishing work

Construction machine operation

Dozing and levelling work
Loading work

Excavating operation work
Hardening work

Ironwork (only if the construction company is
the internship training implementation
organization)

Structural ironwork

Painting (only if the construction company is
the internship training implementation
organization)

Building painting work
Steel bridge painting

Welding (only if the construction company is
the internship training implementation)

Hand welding work
Semi-auto work
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Annex B

Employment Contract for Designated Construction Activity
= %3‘10’)7@0);&%"5’3%’3%

The company accepting foreign workers in the designated construction activity

(hereinafter “Accepting Construction Company”) and the fereign
construction worker (or its candidate)

(hereinafter “Foreign Construction

Worker™) agree to enter into this Employment Contract under the terms and conditions prescribed in

the separate Employment Terms and Conditions for Designated Construction Activity.

EINE T o CLF T &nwd,) LAENERGSE (EEEEET.)
CATF TZ) &End,) 13 JROEARGEICEERSNATICRVWERZ

RZRTE3 Do

This Employment Contract becomes effective when the Foreign Construction Worker enters Japan
under the “Designated activities” status of residence and commences activities toward acquiring skills
that are permitted under the said status.

FERZFE, 775, TEBR% MBEiEl VAT AEL T, FHEZRROEEESZ587T2
EWERBRIT I E > THNEECDZBDET S,

In cases where the Foreign Construction Worker’s actual date of entry into Japan is different from
his/her scheduled date of entry, the employment period specified in the Employment Terms and
Conditions for Designated Construction Activity (commencement and termination of employment
contract) shall be modified in accordance with the actual date of entry.

ERFHEIGCRORAZWIAN (BEZNOOBRMASAE L ZOAERPSAEFTER EABELEE
I, EROARERICHESTEAEENSDDETS

If, for some reason or other, the Foreign Construction Worker loses his/her status of residence, this
Employment Contract shall be terminated at that point.

3B, LMSPOEE TIERIRERALIIMRATRERZNIRTIT2HDET 2,

In witness whereof, the parties hereto have executed this Employment Contract and the Employment
Terms and Conditions for Designated Construction Activity in duplicate, and each party shall keep one
copy of the originals.

ERZNERUERRFEII 2EERL ., BLENTIIMRET2D0DLET S,

(year) (month) (day)
S A H
Accepting Construction Corpany: (seal) Foreign Construction Worker:
7 ER z
Name of accepting construction company, (Signature of foreign  construction
name and titlc of representative, seal J worker)
(ZAERREIE - (TENNA - KB - F7ED GHRNEFUTEDE
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Employment Terms and Conditions for Designated Construction Activity

English format

To: (year) {month) (day)
iE A B
Address
Telephone number
WEES
Name znd title of representative Seal
fR&zd B KA =)
1. Employment Coatract Period
FEF 2 ER
1. Empleyment contract period
FEAZHER
(From (year) (month) (day) to (year) __ (month) __  (day))
( i A g8 ~ £ A H) O Scheduled date of entry into Japan: __ (month) __(day)
ABTEB A =]
2. Renewal of contract
ZRDEFOHE
Contract will not be renewed. [:] Contract will be renewed in principle.
) ZHOEFR LW BRIELTEHRT S
(The contract may not be renewed depending on the rangwal 33

tion criteria, or if the accepling construction company has chunged for fnancial
reasons or canno! renew the contract due to a downtum in business performance.)

(EFOPWRA : BERICIDZARBRRLZTT 5%, S0@ERAAFLELLLBEICE, ZHEEFTLAVWES
NHs. ) )

. Place of Employment
BEORBH
II. Expected Duties

WHRTRERBONE
IV. Working Hours, cte.
95 B EE ) 5
1. Starting and ending times Scheduled working hours per day: hrs. mins,
% - R DOBFRIG 1 B OFE ¥ B e 2 FF R 5
(1) saringtime (____ :_ ) Endingtime (__ : )
BmEC B9 #2 (" m

(2)  [Applicable systems)
[ROMENRS HEITER ENDBE)

Irregular labor system: Irregular labor systern in - ( ) units
ZERH EREA . ( ) B OZETE 75 By il

© 1fa 1-year iregular labor system is adopted, attach 2 copy of 2 yearly corporate calendar with translations in the foreign construction worker's native
language and a copy of the letter of agreement conceming the irregular labor system that was submitted to the Labour Standards Inspection Office.
1EMPEOEESBMEWERALTWAKEINRE. EREHRCEMAL VY —0FLRUS BERBEEERTEL
ZRHEEIRICET2BRBRRELERAT 2,
Shift system: Combination of the lollowing work hours
ZEHELT, ROYBHRMDHALEDEITL S,

Starting time z } Ending time (

$ ) (Applicable days: mins. Scheduled working hoursperday: b, mins)
mE ( ] 2 kKR (K 4 GERAB ) 1 ROMES R R 53)
Siartiag time ( 5 ) Endingtine ¢ ) (Applicable days: ___:n'xr.s. Scheduled working hours per day: hrs. mins.)
AEE ( &3 ) #E(®F ) GERE 7 1 BOFES BRI R [ 43
Stasting time ( : ) Ending time ) (Applicable days: Workbreak: _____mins. Scheduled workinghoursperday:____ bis. ___ mins)
L B2 ## (M ) GEREB REEm # 1 BORESHENE N )
2. Work break: ( ) mins.
wEER ( ) &
3. Scheduled weorking hours per week: hrs mins, {Scheduled bhrs)
1 SRR O 22 55 1909 i Tomn 4%
4. Numberof working days perannum (st yezr:
ERRTREHER (L8
5. Overtime work: E] No
HRER AN EE =

, and Articles

K E
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V. Days Off

4 B
* Regular days off: Every , Jepan's national holidays, others ( )+ (Totz2 number of days of per ennum: days)
SEFB ; E8 iEf, AEDOEROHB. T ( 5 (Z£N&ikB B g8)
+ Additional days off: days per week/month, others  ( )
(Attach a copy of a yearly corporate calendar wilh translations in the foreign construction werker's nalive language)
sERIAB E- B B, £t ( ) (BEEFROEEALV VY -BELERMTS)
C See Asticles __ o _ Aricles _ to _  ,andAsticles_ to of the Rules cf Employment for details.
B, REAR bl R~5i S B F~F %
VI, Leave
K &
1. Annual paid lcave: After working consecutively for 6 menths — days
FERFRRE 6 MAMREMBLZBE - B
Annual paid leave prior to working consecutively for 6 months  ( D Yes D No)
RIS 6 NALADFERFHIAR ( -1 &)
- days after months
= MmARBT =)
2. Other leave entitlements: Paid  ( ) Unpaid { )
T 0ok fHig ( ) Eig( )
C See Articles o JArticles __ to __ ,andAnticls___ to___ ofthe Rules of Employment for details.
PR RIRBRA OB R~B RB G~ &
VI. Wage
® &
1. Basic wage: DMon(hly wage ( yen) DDain wage ( yen) DHourly wage ( yen)
EERE A # ( M 8 % ( M) Fma F)
(Details arc as provided in the attachment.)
(MBI D &EBD)

2. Allowances (excluding additiona! pay for overtime work)

MWFY GFRILBOBINERIEL)

1§ allowance, allowance, allowance)
{ FY, Fx, FY)
(Details are as provided in the attachment.)
(FAERNEDOEHBD)

3. Additional payment rates for overtime work, work on days off, and work late at night

MBI, KB RIZFERFHICH L TRIAbN 2N HLE

(a) Overtime work: Work outside statutory working hours ( Y4
FRER [ 54 BEER { )%
Work outside statutory working hours exceeding 60 hes.  ( Y%
EE 6O s ( )%
Work outside prescribed working hours { )%
- iz )%
(b) Work ondaysoff:  Statutory holidays  ( Y%  Non-statutory holidays V%
& a8 EERA ( )% EEIHRR ({ } %
(c) Work lateatnight: V%
¥ = ( ) %
4. Closing day of wage peried:  ( ) _ ofcverymonth, ( ) ___ ofevery month
ERGUR ( ) -—#&R B. ( ) —GEA 8
5. Wagepaymentdate: ( ) __ ofeverymonth, ( ) ___ ofevery month
HEXILB ( ) -—-mA 8. ( ) —A A
6. Method of wage payment: D Cash D Bank transfer
HEXIEE il th D iRiA
7. Deductions rom wage payment in accordance wiih labor-management agreement: DNo D\’cs {Details are as provided in the attachment.)
FHBEIZE T WEILAFF D IERR = H (AR D &8 D)
8. Wage raise: DY:S (Timing, 2mount, etc. ), DNO
7o " (BN, 8% )
9. Bonus: DYes (Timing, amount, ctc. % DNO
{5 (0N 8% ) #*
10. Termination allowance: DY& (Timing, amoun!, etc. A DNO
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1.

w

Termination of Employment

ERIHWTIHE
‘\’olun'“ry termination (Netify presi d"‘! planl mz *r..,a%. or cther st lwg waeks in ad
HCHERROESR T e E)
UlSmlSSl‘
r"rlu'.])-'c' irfe.’.
The accepling construction company may dismiss a foreign constructicn werker only when a compeliing reason exists, afler giving 30 days prior notice
or upon paying no less than the average wage for 30 days of labor to the foreign construction worker.
When dismissing foreign construction worker for reasons attributable to him/ her, the foreign zccepting company may do so immediately without prior
natice or payment of average wage compensation upon receiving approval from the head of the competent Lebour Standards Inspection Office.
FWM %*%ﬂmwmmﬂé BRUIAED DA< LLI0BEMIZTFEET AN, ZSOBﬁHt@?%qﬁ%ﬁWDT%WT
o HEAX ’""?;“' DRIIATREFEIZETOTRETLEHSICE, TIRFHERBEBEZEOEREZITLHILIZENFED
‘f‘ﬁlﬁé@ib—\ FHTHEREENSTEHHVES,
O Ses Articles ___ o andArticles to _ oftheRules of Employment for etails.
FHE. BEAR 5 F~E %, 0 Ga~ i %
Others
O
« Subscriplion to social insurance
ELREBROMAKIR

D Employees’ pension insurance D National pension insurance D Health insurance D Nationa! health insurance

( BEEL BRESR fil 572 G B [E R bEEEGRR )
* Application of laber insurance ( D Employment insurance D Workmen's accident compensation insurance)
FHREDER ( HRRE A )
* Medical checkup at the time of employment: (year) __ (month)
EANRE D MRAES I = B
* First routine medical checkup: (year) __ (month) (thereafier, every )
P E D W R e i A (0% T &z

* Signawre of foreign construction worker

RRA BB
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Attachment
Bl A
Wage Payment
=R AP &I
1. Basic wage: D Monthly wage  ( yen) D Daily wage yen) D Hourly wage  ( yen)
HEEEe A & ( ) B ®# | M) mrilgs ( M)
® Wage per hour  ( yen)
%7 0e# ( )]
2. Amount and method of calculalion of allowances (excluding additional payment for overiime work)
EFHOWRUVEHTATE (FRIAHHOBERRITR)
(2) ( allowance: yen / Methed of calculation: b))
( F% A/ HEAE: )
(b) ( allowance: yen/ Method of calculation: )
( FY A/ &FAk: )
(c) ( allowance: yen/ Method of calculation: )
( FE A/ BRAE: )
(d) ( allowance: _yen/ Method of caleulation: )
( Fi A/ BBk )
3. Estimatcd monthly payment (1 +2):  Approx. yen (total)
Ly AYED OXIMWERE (1+2) 1 A (&)
4. lems to be deducted at the time of wage payment
BRI EMRT 5THE
(a)  Tax: Approx. yen (b) Employment insurance premium:  Approx. yen
®oe (& B . OB & moE (7 =)
(c)  Social insurance premium: Approx. yen  {d)  Meal expenses: yen
it 2 & B o (# i R ( =)
(e)  Housing expenses: yen
E B R ( )
() Others (Utility fees): Approx. yen ( ) Approx yen
T Ol ORFEFAE) (# . ( ) (% )
( ) Approxs. yen  ( ) Approx yen
( ) (# ") . ( ) (# )
© Total deductions: Approx. ven
HRTHLAOEE #J A

@ Take-home amount paid at the time of wage payment (provided there are no missed workdays)

EOXIFIERCILTAFROE (REFHIR2NES

Approx.

£ A
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FOLO-Tokyo ADDENDUM CONSTRUCTION/SHirBUILDING No. 001

ADDENDUM TC THE EMPLOYMENT CONTRACT
DESZ'GM TED CONSTRUCTION/SHIPRUILDIN G ACTIVITY

1. The employee shall stay in Japan for a maximum period of:
[The item marked [X] is applicable under this Contract].
[ ] Three (3) years
[ ] One (1) year (renewable to additional two (2) }e 15)
[ ] One (1) year (renewable to additional one (1) ye
[ ] Two (2) years
(1. years

2. Terms and conditions for the employee engaged in the Designated Activity for
| Construction and Shipbuilding must be superior to that of the Technical Intern
| ' employed by the company. Said terms and conditions must comply with the
| requirements of the Ministry of Land, Infrastructure, Transport and Tourism

(MLIT). There will be no increase in deductions except those items contingent to
the salary.

)

Minimum salary rates and work conditions shall be in accordance with MLIT
guidelines

4. Termination of employment
a. Termination by employer: The employer may terminate this Contract on the
following just causes: serious misconduct, willful disobedience of employer’s
lawful orders, habitual neglect of duties, absenteeism. insubordination,
revealing secrets of establishment, when employee violates customs, traditions,
and laws of Japan and/or terms of this Agreement. The employee shall
shoulder the repatriation expenses. '
b. Termination by Employee:
b.1. The employee may terminate this Contract without serving any notice to
the employer for any of the following just causes: serious insult by the
employer or his representative; inhuman and unbearable treatment accorded to
the employee by the employer or his representative; commission of
| crime/offense by the employer or his representative. Employer shall pay the
| repatriation expenses back to the Philippines.
| b.2. The employee may terminate this Contract without just cause by serving
one (1) month advance notice to the employer. The employer upon whom no
such notice was served may hold the employee liable for damages. In this
case, the employee shall shoulder all expenses relative to his repatriation back
to his point of origin.
¢. Termination due to Illness: Either party may terminate the Contract on the
ground of illness, disease or injury by the employee. The employer shall
shoulder the cost of repatriation.

5. TFree transporiation to the site of employment and in the following cases, frec
return transportation to the point of origin: a. expiration of the contract; b.
termination of the contract by the employer without just cause; c. if the employee is
unable to continue to work due to work connected or work avo'ﬁ\ ated injury or
illness; d. force majeure; and e. in such other cases when contract of employment is

terminated through no m,ull of the employee.
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In the event of death of the employee during the term o
remains and personal belongings shall be repatriated to the Phili

expense of the employer. In case

repatriat 10t possible, the
same may be disposed of upon prior approval of the employee’s next of kin and/or
by the Philippine Embassy/Consulate nearest the jobsite.

rules and regulations. In case the employee contest the decision of the employer,
the matter shall be settled amicably with the participation of the Labor Attaché or
any authorized representative of the Philippine Embassy/Consulate nearest in a
competent or appropriate government body in Japan or in the Philippines if
permissible by Japan laws at the option of the complaining party.

This Addendum shall be an integral part of the Employment Contract which shall
be in full force and effect.

Employer:
Company Address:
Company Name:
Official Position:
Name:

(Signature of representative, seal)
Date:

Employee:
Employee Address:
Name:

(Signature)
Date:

CONTROLLED AND DISSEMINATED
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